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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 12 
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: John Moe
	SUPERVISOR'S CLASS: Utility Craftsworker Superintendent
	personnel analyst: Donna Aguilar
	personnel date: 1/25/12
	PERCENT OF TIME: 









55%










10%



10%




	activity: POSITION SUMMARY:
Under the direction of the Utility Craftsworker Superintendent, and the lead of Asst. Utility Craftsworker Superintendent; The Utility Craftsworker Supervisor assigns, directs and supervises the daily activities of maintenance personnel.

ESSENTIAL FUNCTIONS:
This position requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties include, but are not limited to:

Supervises personnel who continually monitor all structures including concrete, wood, steel or earth fill within the Oroville Field Division by applying the Department designed preventative maintenance program.  Incumbent makes all adjustments and repairs found necessary; including painting; adjusts or repairs all maintenance equipment such as electrical, mechanical, plumbing air conditioning, and security hardware of all descriptions; does sophisticated protective coating within hydroelectric powerplants and associated equipment; and supervises all custodial activities within Field Division.  Incumbent shall be required to rotate with other Utility Craftsworker Supervisors; be knowledgeable of their responsibilities to effectively direct Civil Maintenance functions.  May require driving a vehicle on public roadways or on uneven terrain and demonstrate a willingness to travel.

Supervision of operation of equipment such as loaders, dump trucks, backhoe, grader, crawler and wheel tractors, roller, forklift, concrete mixer, air compressor and pneumatic tools, 25-ton truck crane, and work boats; transportation of heavy equipment.

Prepares or reviews lists of required material, obtains material from warehouse, storage areas of local firms; assists in preparation of Civil Maintenance budget.


	classification: Utility Craftsworker Supervisor
	appointee: Vacant
	dwr position number: 2250-6263-510
	sap personnel no: 
	sap position number: 50001937
	division: O&M/Oroville Field Division
	mcr: 1
	percent 2: 10%


10%




5%
	activity2: In SAP enter daily unit time for crew, attends meetings with other supervisors; consults on methods to accomplish assigned jobs; evaluates performance of crew and safety procedures.

Directs work in the construction, repair, and maintenance of roads, structures, bridges, drainage culverts, underground and above ground piping, gathering, transporting, and disposal of debris on Lake Oroville.  Work includes excavation, backfill, and compaction; placement and finishing of concrete; grading and placing base materials; oiling and paving with AC hot mix.

Responsible for training apprentices.  Conducts safety meetings and responsible for employee safety training.

SPECIAL REQUIREMENTS:
Strength and ability to move up to 50 pounds.  Must have stamina and ability to bend, stoop, and kneel; climb stairs and ladders; work in confined spaces; and possess manual dexterity required to operate instruments and record data.  This position requires working around loud machinery.  Must be available for work outside normal business hours.  Must demonstrate good judgment in response to stressful or emergency situations.  Must work well with others and follow safety precautions inherent in the job.

Must be able and willing to work in adverse weather conditions; e.g., extreme heat or cold.  Must be willing to work irregular hours during emergencies.

Must demonstrate the willingness to travel as required; must possess a valid California Driver's License.

In the event of a work stoppage, shall be required to perform functions of responsibility.

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

	supervisor name: John Moe
	employee name: Vacant


